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1 INTRODUCTION
Energy Portal

The UK Energy Portal is a secure e-commerce system that will allow Duty Holders to make
relevant submissions and notifications online.

Background

Previously as part of the European Union, the Health and Safety Executive (HSE) and the
Offshore Petroleum Regulator for Environment and Decommissioning (OPRED) was set up
as the Competent Authority (CA) under Directive 2013/30/EU of the European Parliament and
of the Council on the safety of offshore oil and gas operations and amending Directive
2004/35/EC.

Whilst the UK is no longer a member of the EU the decision is that the UK will

continue to use a partnership CA model to regulate major hazard offshore safety and
environmental risks. The partnership formed by OPRED and HSE for this purpose is the
Offshore Major Accident Regulator (OMAR). It is referred to in this MoU as ‘the ‘OMAR
partnership’

Competent Authority Portal (CAP)

This guidance relates to the use of the Competent Authority Portal (CAP) for the submission of
Combined Operation Notifications

Basic Portal Controls

Once logged in to the CAP it is important that when navigating through the system, the user
should use the links and tabs provided in the screen. Please do NOT use the browser ‘Back’ &
‘Forward’ buttons as this may result in the user losing the Portal session.

Access to the CAP is available through the following link:

CAP - Login You will require to provide your Username and Password (Figure 1(a)

S - =
z

or Envionmert & Decommasoniny | H G E

Offshore Major Accident Regulator

UK Energy Portal

Login using your energy portal account

Usemame [

Defend against phishing attacks

As you are connecting externally, all genuine pages will begin
with: itportal.beis.gov.uk

Login ‘ Register for a portal account
7 Forgotien your password?
Report a suspicious page

Help Contact Us  Frequently Asked Terms And Conditions

Privacy And Cookies  Security Policy Statement

Figure 1(a)

If you do not have access to the CAP you should set this up via the self registration on the
portal (Figure 1(b)

Page 3 of 24


https://itportal.beis.gov.uk/eng/fox/cap/CAP_LOGIN/login

» =12

Offshore Petroleum Regulator
Offshore Major Accident Regulator for Environment & Decommissioning HSE

Note: You should also arrange for your Team Coordinator to set up relevant access rights to
the specific functions within the CAP

Self Registration

YYou are about to register for an Energy Portal Login Account. Note that all new account registrations are checked by our administrators, and may be suspended or cancelled if details cannot be corroborated. Please supply a suitable contact telephone
number to avoid inconvenience should our adminisirator need to contact you

When providing your Email address please provide one that is appropriate for use vith the Portal. It is preferred to be one that s related to your organisation and not a third party web based Email account.

i GDPR Information

The Portal needs to retain a minimum amount of personal information (Mame, Email Address, Company Name, Werk Contact Number) on past users of the UK Energy Portal. This infermation is retained for histeric audited actions in the Energy
Portal database as these are linked to he user that performed the action. Simply eleting past user records would leave audited actions with orphaned links to who performed specific auditable actions.
NOTE: histeric users will have ne capabilty of logging into the UK Energy Portal, but this wil allow meaningful audits of UK Energy Portal actions to be produced as and when necessary.

“Email| |
*Email Confirm | i ]
—
*Forename | [ )
*Surname | i ]

“New Password | ]
(i ]

“New Password Confirm | ]

Please enter the security code displayed below. This i necessary to safeguard the portal against automatic registration

Security Image

The image is unreadable. give me a new one

“Enter Security Cods [ |6
Cancel Registration

Figure 1(b)

When logging into the CAP the user will be automatically directed to the Workbasket. This
screen displays actions that are relevant to the user and that may require action. Access to
available Portal applications are displayed in the left-hand side menu of the Workbasket screen
(Figure 1.2).

Offshore Major Acci o HISE ‘Workbasket UK Energy Portal

 Compelent Autharity Portal Logn  Ballom of Page W Spell Check  Log Dul Eotiors af Page ¥

Transaction | Ref Subject Tapic Company st infarmation “Filte Tag

Wiolcom Indusiey CON User,you st lgged n on 27h Jaly 2072 at 11:12
@ our i asiword xoirss on 1atAcol 2080

Your WOIKDSSHEL  CUTTEATy SDIEYE 1 e STangar worpaskat o () B

Status
Company information Actions

Rel Date

Tems Ang
Connitions

Figure 1.2

Submitiac
HURTER PETECIELN SITED Sunmites 1

Registration

New Dutyholder

If a dutyholder does not have a CAP account, an authorised Company representative will need
to e-mail details to the Energy Portal Service Desk mailbox nsta@ogauthority.co.uk who will
then arrange for the dutyholder to be added to the CAP.

If a new company is required then the company details as registered at Companies House will
need to be supplied to UKOP via email to ukop@ogauthority.co.uk. For companies that are
registered overseas, the company number and name of the Parent Registry will need to be
supplied.

Installation not listed on Portal
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If you undertake a search for the installation and this is not available on the portal you should
e-mail details to the Energy Portal Service Desk mailbox nsta@ogauthority.co.uk who will then
arrange for the installation to be added to the CA Portal if applicable.

Managing Team & User Access

For each Operating Company holding a CA Portal account there are distinct access privileges
which can be allocated to individual users. The Team Co-ordinator will be able to set access
levels.

Role of the Team Co-ordinator

The designated Team Co-ordinator(s) within each Organisation can add new users to the CA
Portal Team roles, or remove users as and when required, as long as they are registered to
use the portal. To add new users the Team Co-ordinator should select ‘CAP Dashboard’ from
the left-hand side menu of the Workbasket screen (Figure 1.3).

< Competent Autharity Portal Login  Bottom of Page ¥ Spell Check  Log Out Bottom of Page ¥

Search Notifications

Update My Details Workbasket Filter Mode Off Advanced Mode On

Updete My Password
Transaction / Ref Subject Topic Company Status Information “Filter Tag

CAP Publishad
GPEPs

Your workbasket is currently displayed in the standard Workbasket order

Transaction / Subject/ O Status/ O N N
s Company ( = Information Actions
ate

Ref Topic

Figure 1.3

The user will then be directed to the CAP Dashboard and should then select ‘Manage CAP
Teams’ (Figure 1.4).

’ Manage CAP Teams
& Select this option if you need to:

Allow an organisation to use CAP
Modify an Organisations Team

Figure 1.4

Once selected the Team Co-ordinator will be directed to the ‘CAP Teams’ screen. To access
the team management screen the user should begin to type the name of the Organisation that
requires updating and select the relevant Organisation Group. Once the Organisation Group
has been identified the user should select ‘Manage Team’ (Figure 1.5).

CAP Teams

4 CAP Dashboard

Manage an organisation's team

Here you can create a new team for an organisation, or nfjodify an existing organisations team for their access to CAP

Simply choose the organisation group you wish to administer and click "Manage Team”

Only the organisations that you have permission to administer will be available.

Please choose an Organisation Group

M “

4 CAP Dashboard

Figure 1.5
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You will be directed to the team management screen where there is a list of users with allocated
privileges. In the screenshot below there is currently only one person. To add new users to
the CAP Team select ‘Add someone to this team’ (Figure 1.6).

Note: the @ gives an explanation for the allocated functions for the roles identified.

TeamMName  CAP Organisation Team @

Team Description  The team required for organisations to access CAP @

Grid view List view
Existing (@ Safety @
well @® CcoN ® WN [0) OPEP @ Safety (@ Safety @ Safety Case Safety Case (T

Central Contact Team @  Notification Clarificiations Clarificiations OPEF @ OPEP @  Notification Case Case Case Asset Notification
Details Coardinator Editor Recipient Recipient Applicant Viewer Recipient Submitter Viewer Submitter Transferer Recipient
Wells Submitter CAP e 4
wells_submitter@cap.com
Work Tel n/a
Y

Save team Cancel changes

AT

Figure 1.6

You will then be directed to the user input screen and you will need to input details of the user
to be added. It is important that the exact e-mail address of the user is added as this is utilised
as the primary identifier of the user. Once the above details have been added then you should
select ‘Add Person’ (Figure 1.7).

Select Person

Please enter an Email Address, Forename and Surname of the person you want to 0d then click Add Person

The values entered must all match thase of the person you would like to add. If a match cannot be found, the best suggestion will be presented, at which paint you may accept the suggestion, or create a new record with your entered values,

Email Address
Forename
Surname
Organisation

Telephane Number

_OR-

You may select yourself as the person

Add Me

Figure 1.7

If the user selected does not have a Portal account a yellow ‘warning triangle’ will be displayed.
Hovering over this icon will display the warning message ‘Contact does not yet have a login
account’. You should advise the user to complete the self registration.

You will still be able to allocate permissions and save the changes with the warning triangle
displayed.

The individual roles are described more fully in the descriptor and hovering over the @icon.
(Figure 1.8).
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TeamName  CAP Organisation Team ®
Team Description The team required for organisations ta access CAP @
Grid view  List view
Exising @  Safety @
well @ [ con © WN ® oPEP © safety @ Safety @  Safety Case Safety Case
Central Contact Team 8] Notification Clarificiations Clarificiations OPEP ® OPEP (D Natification Case Case Case Asset Notification
Details Coordinator Editor Recipient Recipient Applicant Viewer Recipient Submitter Viewer Submitter Transferer Recipient
Jo Bloggs
! ! ! t 1 t ' ' ! ! ' !
Y
v 7
%
% ad

Figure 1.8

To remove a User from the CAP Team you can click on the minus icon just below their name
then ‘Save team’. It is important that the team coordinator removes the access rights for your
respective organisation for personnel who have left the organisation.

o

% Add someone to this tzam

ERVPIN  Cancel changes
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2. SUBMISSION OF A COMBINED OPERATION NOTIFICATION (CON)

Note: If you have not submitted a case on the portal previously you should first upload your
Operational Case, onto the CAP, prior to undertaking submission of the CON. Other
dutyholders involved in the CON will also need to upload their respective Operational Cases.

It is important to check with the relevant parties that they have an Operational Case on
the CAP as this may delay the ability for you to submit the notification timely (see
guidance as detailed in the Safety Case Guidance at
http://www.hse.gov.uk/omar/assets/docs/cap-industry-user-quidance.pdf

When you first log on to the portal you will be directed to your workbasket. To submit a
Combined Operation Notification (CON) you require to go to the CAP Dashboard. You access
the CAP Dashboard via the tab on the left-hand column (Figure 2.1).

»
Offshore Safety Directive Regulator |- Workbasket UK Energy Portal
@ Compatent Authosity Portal Login ~ Boltom of Page ¥ Spall Check  Lag Oul Botiom of Pags
Aoty Fiter

Transaction | Ret Subject Topie Company Siatus nformation “Filer Tag
R For ktteovion

Reset Filer

@ 77 o s you ot e xSt v 241
Your currom password axpires on 3rd November 2018,

Transaction | Subject { O Status.J

Rer O Topic Company | Dete Information Actions

u Carmbined Operation Nalication . Subitted

Figure 2.1

The CAP Dashboard screen has the option to Start a Combined Operation Notification (Figure
2.2).

ﬂ Star
Select i

‘ Start a new Design Notification
P —p

Relocation Notification
esd 1o

Start a ne!
sebsct th

Start a Combined Operation Notification
select e to

Figure 2.2

On selection you will need to search for the relevant Lead Installation. If you do not know the
portal generated reference number you should click on advance search and this will open the
facility to search by other means. When you have selected the relevant installation click on
‘Start Combined Operation Notification’ (Figure 2.3).

CAP Combined Operation Wizard

« CAP Dashboard

Start a new Combined Operation Notification
Combined Operation Notification

Combined Operation Notifications are submitted and managed through this section of the CAP. Guidance as to the nature and content of such notifications can be found here .

Please choose the Lead Safety Case below. This cannot be changed.

Safety Case Reference @ I Q Advanced Search I
Start Combined Operation Notification

4« CAP Dashboard
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Advanced Safety Case Search

Safaty Cae Rateranca

sy Holdur

irwtalistion

Figure 2.3

If you undertake the advance search and you select the relevant site you require to also click
on the reference number to enable selection (Figure 2.4).

Advanced Safety Case Search

Reference Duty Holder Installation

SC/PRD/14] HUNTER PETROLEUM LIMITED Alba FSU

Alba Northern Platform

Search Again Cancel

Figure 2.4

You then select the relevant legislation and progress to the Submission of Form (Figure 2.5).

Feference TS Tubmited

Combined Operation Submission Form Lead Duty Holder HUNTERPETROLEUM LIMITED  Submitted by Not yet submil
Status Ceatt Satety Cases SCPRONE

Role: Operator A Viorkbasket

Regulations Regulations
Submission Farm

i I Please select the relevant regulation for your Natification,
Submit Notification Regulations
© Reg 10(1) (2005): Notification of Combined Operations
e ® Reg 22(1) (2015): Notification of Combined Operations|
Inspection Timescale: 21 days.

Submission Form G

A Viorkbasket

Figure 2.5

You then populate the expected commencement date and expected completion date and
include the dates the Lead Installation will be involved (most probably the same as the expected
commencement and completion date) (Figure 2.6).

Expected commencement date Expected completion date
29-0CT-2018 31-DEC-2018

Please add at least 2 Safety Cases. The lead Safety Case has been added for you and cannot be
removed.

You must ensure that the Safety Cases involved were either created through CAP or that they have
been uploaded using the "Upload Existing Safety Case" by their Duty Holder.

Which Safety Cases are involved in this operation?

Safety Case Reference BN Q. Advanced Search

SC/PRD/14
Duty Holder ~ HUNTER PETROLEUM LIMITED

Installations Alba FSU
Alba Northern Platform

This Safety Case will be involved from This Safety Case will be involved until
29-0CT-2018 31-DEC-2018

Figure 2.6
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You then need to upload the details of the additional installations to be involved in the CON. If
you know the portal reference number you can enter the detail as advised in Figure 2.3 if you
do not know this then use the advance search tick the relevant installation and then click on
‘return selected’ (Figure 2.7).

Advanced Safety Case Search

Reference Duty Holder Installation

[ SC/NPL21 HUNTER PETROLEUM LIMITED Transocean Leader

M scrvpize XCITE ENERGY RESOURCES PLC Ocean Patriot

Search Again Cancel

Figure 2.7

Populate the date the installation(s) will be involved from/to and then progress via click on
‘Documents’ (Figure 2.8).

Expected commencement date Expected completion date
29-0CT-2018 @ 31Decams =

Which Safety Cases are involved in this operation?

Safety Case Reference a Q, Advanced Search

SC/PRD/14
DutyHolder ~ HUNTER PETROLEUM LIMITED

Installations Alba FSU
Alba Northern Platform

This Safety Case will be involved from This Safety Case will be involved until
23.0cT2018 & [s1oecaos =]
SC/NPI/28 W Remove

Duty Holder  XCITE ENERGY RESOURCES PLC
Installations ~ Ocean Patriot

This Safety Case will be involved from This Safety Case will be involved until
0002018 & | 270ecaos =

@ Regulations I Documents &

Figure 2.8

Upload the relevant CON and add additional relevant documentation and add a description.
Submit the natification (Figure 2.9).

Combined Operation Submission Form Lead Duty Holder HUNTER PETROLEUM LIWITED  Submitted by ot yet submtre
Status rst Safety Cases SCPRON4
Rolé: Operatee «Workbasket
Regulations o
Please ensure each file has an accurate description of its contents. You can add a description using
Submission Form v

the "Add Description” button next to the file you have uploaded,
Documents

CON Documents

Submit Notification
COMBINED OPERATION NOTIFICATION - SUBMISSION.docx 11 k8

Created by Or Duty Movser 2 06.SEP.2018 17:38-4

upload a new Version ®

Management

Cancel Notification

Upload a file ®

n s 35 79

® Ssubmission Form Submit Notification &)

< viorkbasket

Figure 2.9
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You will require to tick an approval that the information to the best of your knowledge is accurate
(Figure 2.10).

Submit your Combined Operation Notification

Notification is valid

Your notification has passed validation checks and is ready for submission.

Please read this declaration and tick the box to indicate your agreement
before continuing.

In making this submission on behalf of the Duty Holder/Owner, | declare that | have checked the
information provided in the submission and that, to the best of my knowledge, the information is
correct and does not include any false or misleading information that could invalidate the submission
and could constitute an offence.

l =] 2greewith the above declaration I

Agreed by: Dr Duty Holder 2
10-SEP-2018 11:10:44

Submit for Approval .

® Documents

® Are you sure you wish o SUBMIL this

e

Figure 2.10

Additional Duty Holder(s) involved with this CON will require to agree to the notification. To
progress this click on Duty Holder Agreement. This will then allow for the CON to be provided
to the relevant parties and an email alert will be sent and the detail will be in their workbasket
(Figure 2.11).

Note: OSDR will not receive the CON until all respective parties have agreed to the CON

4 Workbasket

Role: Operator
Regulations

Submission Form Submission Reference: CON/2018/38

et Your notification has been submitted and will be sent to the Offshore Safety Directive Regulator

(OSDR) admin team for consideration ance the Duty Holders of the linked Safety Cases have agreed
this.
Notification Submitted
@ Documents Duty Holder Agreement G)
Duty Holder Agresment
awerkbasher

Management

sotiber

Figure 2.11

The status in your workbasket now indicates that you have submitted the CON but awaiting
agreement from any additional dutyholder(s) involved (Figure 2.12).

YouT workbasket 1= cutrently dispiayed in e Stangard Workasket arder G @
Transaction { Subject Status |
Company Information Actions.
Rot Topic Dato
(Combined Operaton Notlicaton Awaing Apreement
COMZ01838 SCIPRDI4, SCNPIZE HUNTER FETROLEUM LIMITED Submitied: 10th September 2018 11:17 COM Submitied View Notiication GE A\
Alba FSU. Alba Horthem Piatiorm, Ocean Pairiol Last modified ih September 2018 17 31

Figure 2.12
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3. AGREEMENT TO COMBINED OPERATION NOTIFICATION

The Lead Duty Holder will has progressed a CON. Before this notification is submitted to OMAR
you will require to agree to the notification. You will receive an email alert that there is a
notification in your workbasket. To access the CON you should click on ‘Review CON for
Agreement’ (Figure 3.1).

Your workbasket s Curtently dispiayed in the standard Workbasket order () = &
Transaction | Subject  ( Status / ;
Rot Topic O Company sz .
Combined Opetation Natfication waiting Agreement
CONR0188 SC/IPROV14, SCNPI28 HUNTER PETROLEUM LIMITED Submitiod 10th Septembor 2018 1117 XCITE ENERGY
Alba FSU. Aba Nodthern Piatform, Ocean Palriot Last modified. 6 2018 1733

Figure 3.1

You can view the CON by access to the documents from the left-hand column. To get back to
the screen where you require to make your decision click on Duty Holder Agreement on left
hand column. You should, after review of notification, click on Make Decision (Figure 3.2).

" o FerereRcE IO ST
Combined Operation Submission Form Lesd Duty rolder HUNTER PETROLEUM LIMITED.  Submiteed by

Status Awatong Agrasmant Safety Cases SC/PRDIIS, SCEN2E)

T T

workbasket
[Role: Operator A nobaske

(oAt Duty Holder Agreement
Submission Form
prenss This Combined Operation Notification requires agreement from the Duty Holders of all the Safety
Cases that have been included in this notification.

INotification Submitted You must decide if you agree for your Safety Case(s) to be used as part of this CON
You can review the CON using the links in the menu on the left.

If you, and every other Duty Holder, agree then this CON will be sent to the OSDR. If you, or any other
Duty Holder Agreement Duty Holder, do not agree, it will be returned ta the Lead Duty Holder.
Management

XCITE ENERGY

Decision Decided by

Mo Not yet decided

@ nNotification Submitted

4 Workbasker

Figure 3.2

Select either ‘| agree’ or ‘I do not agree’ then click on ‘Submit’. If you do not agree this will be
sent back to the Lead Dutyholder (Figure 3.3).

Do you agree with this CON?

I Do you agree with the details outlined in this Combined Operation Notification?

O | agree

O | do not agree

Figure 3.3

If in agreement the CON will now be sent to OMAR and you will be able to access the
notification via your workbasket (Figure 3.4).

Vour workiasket & Curently displayed in i slandar Warkbaske! order ) Ol
Transaction / Subject/ . Status | X N
) Informa
et i Company e tion ctions
‘Combinsa Opsraton Notmcation Submitsg
conzoeas SCIPRDIA, SCINPIZE HUNTER PETROLEUM LIMITED Submities 10 September 2018 1117 XCITE ENERGY Vi Hovncaon G A
Al F5U, Alba Norterm Pialionm, Ocean Patrict Last mocified. 6 Seplembes 2018 17.33

Figure 3.4

—
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4. NOTIFICATION RETURNED BY OMAR

If the notification is return by OMAR you will receive an email alert and the notification will be
in your workbasket. (Figure 4.1).

LI
Status |

Company = Information Actions

HUNTER PETROLEUM LIMITED

Retumea
Submitied: Mot yet subenitisd

Figure 4.1

When you progress the Notification from the workbasket the next screen will provide the detail
as to why the notification has been returned. In discussion with the relevant OMAR Inspector
and subject to the severity of the issues at hand you may be advised to Cancel Notification or
Resume the notification (Figure 4.2).

L
I This CON was returned from inspection for the following reasan: There is insufficient detal relating to X I

Regulations

Please select the relevant regulation for your Notification,
Submit Notification

Submission Form G

Figure 4.2
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5. CLARIFICATION RAISED BY OMAR

You will receive an email that a clarification is being sought. You should go into your workbasket
and open the clarification from your workbasket (Figure 5.1).

ot i the standard 7 & 1
Transaction ! Subject s Status | I reton
formation chons
Ret Topic e Oate
conno1ane SCFRDINA, SCINPIZ1 HUNTER PETROLEUM LIAITED Submited. 12th Seplombar 2018 09.55 Clarfication Receivod Sl
Alba FSU, Alba Northern Platiorm, Transecean Leader Last modified: 12th September 2013 05 49 Clear L=

You will be able to view the Clarification and if relevant add any additional documents. You can
respond to this clarification via the Portal (Figure 5.2).

« Workbasket
Role: Operator oribaske

Regulations CON Clarifications

Submission Form Below are the clarifications that have been raised for this CON

Documents

Notification Submitted

Management Dr Topic Specialist 2 + Respond
21st September 2018 16:58

NEHIT T I Advise if X is the same across both ?

Dr Topic Specialist 2 E Respond

21st September 2018 17:05

Clarifications
Objections

Withdraw Notification

Additional information required relating to X.

Attached Files

TEST.docx 11KB
B D lopicsperialct 2 01SEp 2018 ]

[} Download documents as zip

Figure 5.2

When you click on the respond tab as seen in Figure 5.2 a further screen opens to allow you to
respond directly and, if applicable, upload any additional documents as necessary then ‘Send’.
An email will be sent to the regulator that the response has been sent via the portal. (Figure
5.3).

New Response

I What message would you like to send regarding this clarification?

Response Message

Yes - see attached detail

Attached Files

TEST.docx 11 KB Add Description
Created By: Dr Duty Holder 2 25-SEP-2018 11:14:48

UE\oada new Version @ Delete

Upload a file @

[ Download documents as zip

Figure 5.3
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6. AN OBJECTION IS RAISED BY OMAR

When an objection is raised by OMAR this equates to a Prohibition Notice. Before this action
is taken we will have explored all options with you. Objection Letter will be used only in
circumstances where there is no resolution to the issues raised by OMAR.

If you do receive an Objection this will prohibit you to commence the work until such time that
the Obijection is lifted (or you opt to withdraw the notification).

You will receive an email alert that an Objection Letter is available via your workbasket (Figure
6.1).

Your warkhasket is currantty displayed in e standard Workbasket order B

Transaction / Subject Status | Information Actions

Ret Topic e o - ‘
Combi

coNR018s! SCPR
Dounk

Submitted - Objaction Raised
CORSAIR PETROLEUM LIMITED Submitied: 16t Oclobier 2018 17-18 CON Submiied
uglas 00 Piatform, Dovglas W Fiatior, Hamdian A Fiatfor, Ocean Palriol Last modfied: 16th Octobar 2018 1717

Figure 6.1

Progressing beyond the workbasket takes you to the screen where you can access the letter
(Figure 6.2).

Objections

Issued Objections

Objection - 1 =B
Date Issued: 16th October 2018

Objection - 1.pdf 75 KB

File Description: Generated Objection Letter

Created By: System User 16-0OCT-2018 17:32:00

[0 Download documents as zip

Figure 6.2
LIFTING OF AN OBJECTION

If OMAR is satisfied that action has been taken to resolve the issues relating to the raising of
an objection then OMAR will issue a letter lifting the objection. You will be alerted of this via
email and the letter advising the objection has been lifted will be available via your workbasket
(Figure 6.3).

Your woekbasket &5 cumently dsplayed in the standard Workbasket order HED

Trans Subject/ Status |
[ a
= Topic Company nformation Actions

CON2018/50

HUNTER PETROLEUM LIMITED

Figure 6.3

When you progress from the workbasket you will be taken to the Objection screen where you
will be able to access the Objection Lifted Letter (Figure 6.4).
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Role: Operator 4 Workbasket
Regulations Objections
Submission Form . o
Lifted Objections
Documents
Objection - 1 o=
Notification Submitted Date Issued: 3rd October 2018

Objection - 1.pdf 75KB
Management File Description: Generated Objection Letter
Created By: System User 03-OCT-2018 15:12:02
Notification Timescale
Clarifications

Objections [ Download documents as zip

Withdraw Notification

Date Lifted: 3rd October 2018
Objection - 1 - Lifted.pdf 75 kB

File Description: Generated Objection Lifted Letter
Created By: System User 03-OCT-2018 15:29:46

[} Download documents as zip

« Workbasket

Figure 6.4
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7. MATERIAL CHANGE

When you first log into the CAP you will be directed to your workbasket. To submit a Material
Change you will require to go to the CAP Dashboard and first find the relevant CON. (Figure
7.1).

Offshore Safety Directive Regulator =% gy Worksasket UK Energy Por|

=i

@ Compelent Aulhorty Podal Login  Batiom of Page ¥ Spell Check  Log Oul Bottom of Paf

Workbasket Fiter Mode O Advans

Transation | Ret Subject Tapic Company status Information *Filles Tag
£ 4 ] ] For Attentioa |

Ve werkD3ske 1 TRy piSyeq ' e Stanases Workaask oroes )

Transaction | Subject/ Stats | — o
i = Company = intormstion ctions

Help (Combingg Operation NosACaoN Suommea glica
coNRoiEg SCAPRDI14, SCNPL2Y HUNTER PETROLELM LIMITED Submitad. 128 Seplember 2018 0655 Clarficafion Received -

Froquanty Asked At F5U, Albia Westhorn lalfor, Transosoan Laador Last modied: 17t Seplamber 2018 0545

o Un Combined Operation Nosication Submied T

. coNRO1E0 SC/PRDY14, SCNFL21 HUNTER FETROLEUM LIMITED Submitd: 120 Saplembar 2018 0.5 Clarificaton Racetved

Terms And Al FSU, Alba Moheen Platiom, Transocean Leager LSt modibed: 12 Seplembsr 2018 0943 Cow

Figure 7.1

From the CAP Dashboard you should Search Combined Operation Notifications (Figure 7.2).

Q Search Combined Operation Notifications

Select this option if you need to:
Search for and view a Combined Operation Notification

= q

Search Well Notifications

Select this option if you need to:
Search for and view a Well Notification

Search Installations
Select this option if you need to;
search for an Installation

View the activity of an installation

Search Asset Transfers

Select this option if you need to:
Search and view an angoing Asset Transfer
Search and view an executed Asset Transfer

Figure 7.2

A further screen is available for you to search for the relevant CON. There are several ways to
undertake the search. In this instance we have used the installation CAP reference number.
When you click on the Search tab it opens the CONSs relating to this installation. You can start
a Material Change by clicking on the Tool Bar relevant to the CON (Figure 7.3)

Combined Operation Notification Duty Holder
Reference
Regulations Any v Installations
Submitted date B o =}
Status [ Draft 1 Returned | Cancelled
[ Withdrawn [] Awalting Agreement {1 Secondary Duty Holder
Disagreed
[ Submitted

[r—
Dl © Exportto Spreadsheet
St

You can click on the headings to order your search results.

Reference Duty Holders Status Safety Cases Dates of Operation

SC/PRDA27 Less Estimated Commencement Date: Bl yian nonticans
o s I
Estimated Completion Date: alenalll

10th Nowember 2018

CON/2018/59 HUNTER PETROLEUM LIMITED Lesa Submitted
Re {CITE EHENGY RESDURCES P e Date: 68

& withdraw this CON

CONA018/58 HUNTER PETROLEUM LIMITED Less Submittad SCIPROA2T | Leas Estimated Commencament Date:
Reg TE EMER REES P rtea Date: 150 meuzs 8th November 2018

Estimated Completion Date:

10th Nowember 2018

Natification

Figure 7.3

A further screen opens where you will require to select the relevant regulation then progress to
the submission form (Figure 7.4).
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Note : if you intend altering the installations involved in a CON you should submit a new
CON

ombined Operation Submission Form Loud Dy e HUNTER PTROLEUMUMITED  subimtesd by o s
. This is 3 material change, only certain fields may be modified
legulations

pbmission Form
Regulations

ocuments

Please select the relevant regulation for your Material Change.
ibmit Material Change

Regulations

(e Reg 10(1)(2005): Notification of Combined Operations
Inspection Tir

ncel Material Change

Submission Form ()

Figure 7.4

The submission form will have restrictions to what can/cannot be changed. You should
progress to documents (Figure 7.5).

Role: Operator

Company Name Company Address

Regulations ' HUNTER PETROLEUM UMITED ST NICHOLAS FARMHOUSE
OUNT LANE
Submission Form Company Group HURST
seRasiiRe
Documents HUNTER PETROLEUM RG100TA

Company Number

Submit Material Change 04027078
Management
& Expected commencement date Expected completion date
ancel Material Change 08-NOV-2018 @ onov2018 B8

Which Safety Cases are involved in this operation?

SC/PRD/127
Duty Holder ~ HUNTER PETROLEUM LIMITED
Installations  Ninian Northern Platform

This Safety Case will be involved from This Safety Case will be involved until
10-NOV-2018

U]

08-NOV-2018

SC/NPI/28
Duty Holder  XCITE ENERGY RESOURCES PLC
Installations ~ Ocean Patriot

This Safety Case will be involved from This Safety Case will be involved until

08NOV-2018

@© Regulations I Documents ®

10-NOV-2018

Figure 7.5

For all material changes you will require to upload the Material Change document add a
description and then Submit the Material Change to the notification (Figure 7.6).

Role: Operator prys—

This is a material change, only certain fields may be modified

Regulations v
Submission Form v
Current Material Change Documents
Documents
TEST.docx 11 K8 Edit Description
Submit Material Change 4 Delete
[o] -
Management Ipload a file 4

Cancel Material Change

T Downlaad documents as zip

CON Documents

@© submission Form Submit Material Change

Figure 7.6

A declaration screen needs to be ticked and after ticking a change to screen allows for you to
Submit of Notification (Figure 7.7).
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Combined Operation Submission Form
Role: Operator “Workbasket
Regulations v This is a material change, only certain fields may be modified
Submission Form . ,
Submit your Material Change
Documents
Material Change is valid
Submit Material Change
Your material change has passed validation checks and is ready for submission.
Management
e htenalehanee Please read this declaration and tick the box to indicate your agreement
before continuing.
In making this submission on behalf of the Duty Holder/Owner, | declare that | have checked the
information provided in the submission and that, to the best of my knowledge, the information is
correct and does not include any false or misleading information that could invalidate the submission
and could constitute an offence.
I | agree with the above declaration I
Agreed by: Dr Duty Holder 2
16-0CT-201 8 16:45:05
Submit for Approval
® Documents
- Workbasket
Are you sure you wish to submit this
material change?
Cancel
Figure 7.7

Duty Holders already involved in the original CON require to click on Duty Holder Agreement.
An email will be sent to the dutyholder(s) and the requirement will be to follow the same process
as described in Section 3 for agreement.

Note: the material change Portal Reference number is linked to the CON e.g. in this instance
the CON is CON/2018/59 and the Material Change is CON/2018/59/3 as several Material
Changes have been submitted against that CON(Figure 7.8).

Role: Operatar

Regulations. This is.a material change, only certain fields may be modified

Submission Form
SEEIE Submission Reference: CON/2018/59/3

Your material change has been submitted and will be sent to the Offshore Safety Directive Regulator
(OSDR) admin team for consideration once the Duty Holders of the linked Safety Cases have agreed

Material Change =

Submitted

Duty Holder Agreement ® Documents Duty Holder Agreement &

A Workbaskat
Management

Cancel Material Change

Figure 7.8
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8. REDUCTION REQUEST

If you wish to request a shorter period for naotification you should access the notification via your
workbasket (Figure 8.1).

our workibasket s currenty dispiayed in te standrd Worsbaskel order () BB o
Transaction subject! X Status | [m—
Ret Topic Compmmy Date.
‘Combined peration Natifcation Subimitted
conmesz SCIPRDIZ7, SCINFIZE UNTER PETROLEUM LIMITED Submitted: 2618 Octotier 2018 08:37 CON Submitis
P Qcsan Palel Las noeq. 260 OCber 2018 0826

On progression beyond the workbasket you should select Notification Timescale which is found
down the left hand column (Figure 8.2).
Combined Operation Submission Form

Role: Operator A Workbasket

Regulations Regulations
Submission Form

Documents I Please select the relevant regulation for your Notification.

Notification Submitted Regulations

O Reg 10(1) (2005): Notification of Combined Operations
Inspection Timescale: 21 days.
Duty Holder Agreement
@® Reg 22(1) (2015): Notification of Combined Operations
Inspection Timescale: 21 days.
Management

Notification Timescale
Clarifications
Objections

withdraw Notification

A Workbasket

Figure 8.2

A screen opens which specifies the original date you can commence the work. You should
select Request Reduction (Figure 8.3).

« Workbasket
Role: Operator oribaske

Regulations Current Notification Period

submission Form Original Permitted Start Date

[Zaciiments 16th November 2018
Notification Submitted Request Reduction
4 Workbasket

Duty Holder Agreement

Management

Notification Timescale
Clarifications
Objections

Withdraw Motification

Figure 8.3

You will require to provide a reason for reduction request, the reduction request start date and
that the workforce has been consulted then submit request (Figure 8.4).
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Raise a request to reduce statutory Combined
Operation Notification period

Reason for requesting reduction

Due to change in X

i ate
05-Nov-2018 =]

i | confirm the workforce has seen the work programme and confirmed they have no
over-riding concerns with reducing the notification period

Cancel l Submit Request ]

Figure 8.4

A further screen will pop up advising ‘awaiting decision’ (Figure 8.5).

=12

HSE

There is an open reduction request for this notification

Current Notification Period

Original Permitted Start Date
16th November 2018

Reduction Request to statutory period

Request #1 | Awaiting decision |

Justification

Due to change in X

Reduction Request Start Date
5th November 2018

| confirm the workforce has seen the work programme and confirmed they have no over-riding
concerns with reducing the notification period

Raised By Request Raised
Dr Duty Holder 2 26th October 2018 8:44

Withdraw

Request Reduction

Figure 8.5

The reduction request will go directly to OMAR. All relevant parties involved in the CON will be

advised by email that a reduction request has been submitted.

Page 21 of 24



Offshore Major Accident Regulator

Reduction Acceptance response

Lo

Offshore Petroleum Regulator gg

for Environment & Decommissioning H S E

You will receive an email alert advising response to reduction request in your workbasket

(Figure 8.6).

Your wontask spizyea i he (i)

Transaction ! Subjoct |
Ref Topic

Combined Operation Nalfication
CONZO18E2 SCIPRDI2T, SCNFIZE
Keian Nosthorn Patfor, Gcean Paisiol

Company

HUNTER PETROLEUM LMITED

Stanus |
Information Actions

Date

‘Subenitied

‘Subenified: 26th October 2013 08 37 CON Submitied

Last modiad: 268 Cctober 2018 0836

Figure 8.6

On selection of View Approved Reduction Request you will be taken to where you can view the

acceptance letter (Figure 8.7).

There is an accepted reduction request for this notification. Operations may commence on the 05th November 201

Original Permitted Start Date
16th November 2018

Request #1
Justification

Due to change in X

Reduction Request Start Date
5th November 2018

Raised By
Dr Duty Holder 2

Response sent
26th October 2018 9:44

Current Notification Period

Reduction request #1.pdf 75KB

Created By: System User 26-0CT-2018 09:45:03

File Description: Generated reduction request acceptance Letter

[ Download documents as zip

Withdraw

Reduction Request Start Date
5th November 2018

Reduction Request to statutory period

| confirm the workforce has seen the work programme and confirmed they have no over-riding
concerns with reducing the notification period

Request Raised
26th October 2018 8:44

Figure 8.7

NOTE : if a reduction request is rejected you will be notified by email that a response is in your
workbasket but the detail will just specify rejected. There is no letter. We would expect that
OMAR will raise a clarification explaining reason for rejection (Figure 8.8).

Reduction Request to statutory period

Request #1
Justification
Due to X

Figure 8.8
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9. SEARCH FACILITY

When you log onto the CAP you will be directed to your workbasket. To undertake a search
you should access the CAP Dashboard (Figure 9.1).

- E
Offshore Safety Directive Regulator |22y, IEEE Workbasket UK Energy Porta
e M
< Compstent Authary Fora Login  Botim of Fags ¥ SpalChackc  Log Ot sotom ot Page |

Searen Natneatons
Updats My Deails Filler Mods OFf Avanced Modo On

Update My Password

Transaction / Ref Subjoct. Top Company Status. Imformation

; .o At B —
o o
Grers

Welcome Duty Holder 2, you last logged In on Z4st September 041 at 17:05.

VoUr CUTENT pa3aurd EXpTes on 310 Nowember 2018

e P
Help L] & &
Frequentty Asken U——=e] e Informatior Ach
Questions Ref =l nlormaban o
Contactus e
View Clanteaton

— CcONa1EAD HUNTER PETROLEUM LIMITED 240 Soplombir 2018 06 58 Clasiication Rocaived .
Tems And S—— Lo moton 121 Sepmber 2013 9 49 cone

Figure 9.1

You will be taken to the CAP Dashboard Screen where you can select the relevant search
(Figure 9.2).

O\ Search Safety Cases

Select this option if you need to:

Search for and view a Safety Case

Work on an existing Safety Case

Export Safety Case Data

Withdraw a Safety Case

Make a material change to an accepted Safety Case
Submit a 5 year thorough review summary report

Q Search Combined Operation Notifications

Select this option if you need to:
Search for and view a Combined Operation Notification
Start a Material Change against a Submitted Notification

Q Search Well Notifications

Select this option if you need to:
Search for and view a Well Notification

Search Installations
Select this option if you need to:

Search for an Installation
View the activity of an installation

Figure 9.2

You will be taken to a screen where there is the option to search by various means and then
select Search. In this example we have searched by installation and any relevant CON relating
to this site will be displayed upon clicking on the Search tab. You can export to an excel
spreadsheet if desired (Figure 9.3).

Combined Operation Notification Duty Holder
Reference
Safety Case Reference o]
Submitted date =] ) =]
Status (] Draft Returned [ Cancelied
Withdrawn Awaiting Agreement Secondary Duty Holder
Disagreed

1 Submitted
I m—

I You can click on the headings to order your search resits,

Reference Duty Holders Status Safety Cases Dates of Operation

Estimated Commencement Date:

CON/2018/39 HUNTER PETROLEUM LIMITED Lewd Submitted SC/PRDI1A Lewd

CON/2018/38 HUNTER PETROLEUM LIMITED Lesd Submitted SC/PRDITA Ladt Estimated Commencement Date: B View Notification
Reg 2201 G0 TE ENERGY RESDURCES F o Dat Pz 29th October

Estimated Co
315t December 2018

Figure 9.3

To view the details you should click on view Notification (Figure 9.4).
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Reference Duty Holders Status Safety Cases Dates of Operation

CcON/Z018/39 HUNTER PETROLEUM LIMITED Leas submitted SC/PRD/14 Lead Estimated Commencement Date:

Figure 9.4

This then opens the screen where you can view the notification from the left-hand column
(Figure 9.5).

Combined Operation Submission Form

4 CAP Combined Operation Notification Search
Role: Operator

Regulations Regulations
Submission Form

I I I Please select the relevant regulation for your Notification.
Notification Submitted Regulations
O Reg 10(1) (2005): Notification of Combined Operations
Inspection Timescale: 21 days
Management

@ Reg 22(1) (2015): Notification of Combined Operations
Inspection Timescale: 21 days.

Notification Timescale
Clarifications
Objections

Withdraw Notification

4 CAP Combined Operation Notification Search

Figure 9.5
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