gg FODMS75 Medical Surveillance Form — Workers Undertaking
HSE Licensed Work with Asbestos (excluding firefighters)

FODMS75

Quick Guide for Appointed Doctors

Complete the FODMS75 Medical Surveillance Form for ALL licensed asbestos workers
(excluding firefighters)

4 AY 4
Online FODMS75 Form (preferred) Paper FODMS75 Form (alternative)

Use paper form if cannot
use online form

T
[T AN N

Ensure the consent section
https://onlinel.snapsurveys.com/FODMS75- is complete and signed
April26-to-March27

Store forms securely until requested

Use online form whenever possible )
Return completed paper forms during Annual

Confirm worker’s decision to take part or not Returns process

using tick box — no physical signature required . L
TOP TIP: Leaving your organisation?

Submit online at the end of each examination Send in your forms before you go

TOP TIP: Get a submission confirmation email

. J \_ J
Key points
% - V
Give worker Complete Record consent Keep data
info leaflet with worker (ves or no) confidential

Annual Returns

HSE contacts you with full instructions (typically in April) r
Return all paper forms completed during the previous year (April to March)

Report total number of examinations

Questions ?

@ epistats@hse.gov.uk <S 01298 218609 @ www.hse.gov.uk/doctors/forms.htm
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Asbestos Workers’ Survey:
Guidance for HSE Appointed Doctors

Introduction

This guidance explains how HSE Appointed Doctors should complete the FODMS75 Medical
Surveillance Form for workers undertaking licensed work with asbestos (excluding firefighters). It
provides:

e A quick reference guide (page 1)

¢ General guidance on the process and completion (page 2)

e Specific guidance for the online and paper versions (page 3)

e Detailed instructions for the online form including screenshots (Appendix A, page 6).

Completion of the FODMS75 form is not linked to the renewal of your appointment. When your
appointment is due for renewal HSE will contact you separately.

Both online and paper versions of the FODMS75 are available.

The online form is the preferred method, as it streamlines completion and reduces
administrative burden. Paper forms may still be used where online completion is not possible. Only
one version of the form should be completed for each examination.

The latest versions of all documents and forms are available from:
https://www.hse.gov.uk/doctors/forms.htm

Please ensure you are using the current versions before undertaking an examination.

If you have any questions, please contact the study team at epistats@hse.gov.uk or
01298 218609.

General Guidance on the Process

e AFODMS75 form must be completed for every medical examination undertaken for licensed
work under the Control of Asbestos Regulations, except for firefighters.

e The information from the FODMS75 form feeds into HSE’s Asbestos Workers’ Survey. This
research helps HSE to inform future policy about regulations for working with asbestos.
Firefighters are not included because they have different occupational exposures.

e The Appointed Doctor must complete the form with the worker. If workers complete any
sections in advance (e.g., on paper), the doctor must check accuracy and understanding.

e |If the worker wishes to take part in the study:

o Complete the consent section and questionnaire.

FODMS75 Guidance for Appointed Doctors v04.26 Page 2 of 13


https://www.hse.gov.uk/doctors/forms.htm
mailto:epistats@hse.gov.uk
https://www.hse.gov.uk/research/long-term-studies/asbestos-workers-survey.htm

If the worker does not wish to take part in the study:
o Complete the consent section only.

Only one version of the FODMS75 (online or paper) should be completed for each
examination.

Online forms are submitted immediately at the end of each examination.
Paper forms are requested annually through HSE’s Annual Returns process (typically April).

During the Annual Returns process, Appointed Doctors must also report the total number of
examinations completed.

Completing the Consent Section

All workers must read a copy of the FODMS75 Information for Asbestos Workers. The first
page of the leaflet includes a summary of the study.

The consent section must be completed for all workers, even if they do not wish to take part.
Some workers may have already provided consent at a previous medical examination, and the
study team needs to update the study database if someone wishes to withdraw from the
research.

Consent information for workers who do not wish to take part will be securely destroyed or
deleted by the study team after checking whether they have previously participated. If they
have taken part before, the consent information will be retained as a record of withdrawal.

How consent or refusal is recorded depends on whether the online or paper FODMS75 is
used. Please refer to the specific guidance below for the completion method.

There is an optional item about “Other research” that workers can say YES or NO to without
affecting their participation in the study. If they say YES to this, then HSE will be able to
contact them about other research in the future.

Completing the Questionnaire

If this is a first medical examination before the worker begins asbestos work with their
current employer, ensure YES is selected for this question in Section 2.

Workers attending a first medical examination may be unable to answer some questions in
Section 4 (asbestos work) or Section 5 (job details). Complete as much as possible based on
their understanding of the work they will be doing.

The year the worker first worked with asbestos (Section 4) may not be known exactly or may
lie in the future. Approximations are acceptable.

Complete both Section 5a and Section 5b if the worker undertakes both asbestos removal
work and other types of asbestos work.

A separate Reference Lists document includes jobs, respiratory equipment examples, and
images. You may find it helpful to have this available for workers when completing the form.
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For frequency questions, interpret ‘Daily’ as ‘on most days’; ‘Weekly’ as ‘most weeks but not
most days’; and so on. For example, 3 days per week counts as ‘Daily’, 2 days per week
counts as ‘Weekly’.

Using the Online FODMS75 (Preferred Method)

Access the online FODMS75 using the link or QR code below.
Link: https://online1.snapsurveys.com/FODMS75-April26-to-March27

QR Code:

The form must be completed by the Appointed Doctor in the presence of the worker. An
internet connection is required.

The form is compatible with laptops, tablets, and smartphones.

Consent section: It is not possible to capture a handwritten signature. Instead, the Appointed
Doctor must confirm the named worker has agreed to take part in the research (or not) as
stated. A tick box is provided for this confirmation.

You may request a submission confirmation email before submitting the form.

TOP TIP: Keep a record of online submissions to assist when reporting the total number of
examinations at year-end. The submission confirmation email can help with this.

Detailed guidance and screenshots can be found in Appendix A (starting on page 6).

Using the Paper FODMS75 (Alternative Method)

The online form must be used wherever possible, but the paper FODMS75 may be used when:
internet access is unavailable; IT facilities are inadequate; a worker needs to view the form in
advance; or accessibility requirements prevent online use.

If you have completed a paper FODMS75 during the examination and have a signed consent
form, please do not use the online FODMS75 to enter the data afterwards.

You must send HSE any completed paper FODMS75 forms following the usual Annual Returns
process.

Completed paper forms contain personal and sensitive data and must be stored securely at
all times until they are returned.

When returning completed paper FODMS75 forms, please send the original documents. Do
not keep copies. If you are leaving an organisation and may not be able to access the records
in future, please send any completed paperwork to the study team before you leave.
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e Completed paper FODMS75 forms may be returned by post, or as scanned copies submitted
through HSE’s secure file-transfer system. Full instructions for returning forms, including any
required links or passwords, will be provided at Annual Returns time.

e |If you choose to send scanned copies, please upload them only via HSE'’s secure file-transfer
system; do not use email since this is not a secure way to transfer personal data. Once the
study team has confirmed safe receipt and that everything is in order, please delete the
scanned copies from your systems and shred the original paper forms.

e Consent requirements: If the worker wishes to take part in the study, please ensure the
consent form is fully completed so their participation can be recorded correctly. The worker
must:

o Initial the YES box for the statement “/ agree to take part in this study’.
o Not initial or mark the NO box.

o Provide their signature.

Thank you for your help and support with this study
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Appendix A:
Using the Online FODMS75 Form

Detailed instructions for completing the online FODMS75 Medical Surveillance Form

This appendix provides step-by-step instructions for using the online FODMS75 form. For
general requirements and responsibilities, please refer to the main guidance.

Accessing the Online Form

The online FODMS?75 form can be accessed using the link or QR code supplied in the main
guidance.

Accessibility Options

A text only version is available at the top of the form and can be switched on or off at any time.

( text only, )

EE FODMS75 Medical Surveillance Form v04.25 - Workers
HS E Undertaking Licensed Work with Asbestos excluding
firefighters)

For use by HSE Appointed Doctors undertaking examinations for licensed work under the Control of Asbestos
Regulations, excluding firefighters.

This is the online version of the FODMS75 Medical Surveillance form for completion by the HSE Appointed Doctor
together with the worker. A paper version of the form and full guidance can be found here: Appointed Doctor Forms
(hse.gov.uk)

A paper version of the reference lists (job and respiratory protective equipment) can also be found on the website if you
would like to provide workers with these when completing the form.

A FODMS75 form (online or paper) should be completed for every medical examination undertaken for licensed work
under the Control of Asbestos Regulations, except if the individual is a firefighter. The information provided on the
FODMS75 form feeds into HSE's Asbestos Workers® Survey.

We are using Snap survey software to host this form. On submission, the information will be encrypted during transfer
and stored within a secure UK host data centre. Only the study team can download and view the data. More information
on how the study team manages the data can be found in: FODMS75 - Information leaflet for people working with
asbestos. A copy of this information leaflet should be provided to workers before completing this form.

If you have any questions or concerns about the form, please contact the study team at: asbestos.workers@hse.gov.uk

Figure 1: Screenshot showing the accessibility text-only toggle at the top of the form.
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‘ Standard version '

FODMS T eillance Form v04.25 - Workers
Undertaking Licensed Work with Asbestos excluding
firefighters)

For use by HSE Appointed Doctors undertaking examinations for licensed work under the Control of Asbestos
Regulations, excluding firefighters.

This is the online version of the FODMS75 Medical Surveillance form for completion by the HSE Appointed Doctor
together with the warker A paper version of the form and full guidance can be found here- Appointed Doctor Farms

(hse gav.uk)

A paper version of the reference lists (job and respiratory protective equipment) can also be found on the website if you
would like to provide workers with these when completing the form.

A FODMST5 form (online or paper) should be completed for every medical examination undertaken for licensed work
under the Control of Asbestos Regulations, except if the individual is a firefighter. The information provided on the
FODMSE75 form feeds into HSE's Asbestos Workers’ Survey.

We are using Snap survey software to host this form. On submission, the information will be encrypted during transfer
and stored within a secure UK host data centre. Only the study team can download and view the data. More
information on how the study team manages the data can be found in: FODMS75 - Information leaflet for people
working with asbestos. A copy of this information leaflet should be provided to workers before completing this form.

If you have any guestions or concerns about the form, please contact the study team at: asbestos. workers@hse.gov.uk

Figure 2: Screenshot showing an example of the text-only layout.

Navigating the Form

Navigation buttons appear at the bottom of each page:

e Back — Returns to the previous page while keeping entered data.

e Reset — Clears all responses on the current page only.

e Restart — Returns to the first page and deletes all information entered so far.
¢ Next — Moves to the next page once all mandatory questions are completed.

e Submit — Sends the completed form to the study team. This only appears on the last page.

text only
Appointed Doctor’s Details

Doctor's First Name(s)

Doctor's Surname ‘ ‘
Appointed Doctor’s PIN (6 digits) I:l

Worker's details

Worker's First Name(s) ‘ ‘

Worker's Surname ‘ ‘

Date of Birth (DD/MM/YYYY) |:|
National Insurance Number (AB123456C) I:l

® “Gack | Rosot | Restart | Noxt 3

Figure 3: Screenshot showing the navigation buttons.
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All multiple-choice options can be changed by selecting a different answer.

Use a mouse, touchscreen, or the tab key to navigate between questions.

Mandatory Questions and Error messages

Some questions must be completed before progressing. An error message will appear if:
e arequired question is left blank.

e the answer format is incorrect.

e a number falls outside the allowable range

Please correct the error to continue.

text only
Appointed Doctor’s Details
Doctor's First Name(s) | |
Doctor's Surname 63

You've entered an invalid name format for this question

Please provide an answer for this question

Figure 4: Screenshot showing the error messages for an invalid entry and mandatory field error.

text only
Appointed Doctor’s Details

Doctor's First Name(s) | |

Doctor's Surname |J0hn |
Appointed Doctor’s PIN (6 digits) 123456

Worker's details

Worker's First Name(s) |J0hn |
Worker's Surname |John |

Date of Birth (DD/AM/YYYY) 16/07/2020

You've entered an invalid date or date format for this question

National Insurance Number (AB123456C)

[
es

 ack | oot | Rostart | Nowt S

Figure 5: Screenshot showing a format/range error.
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Completing the Online Consent Section

Because the online form cannot capture handwritten signatures, the Appointed Doctor must tick
the confirmation statement indicating the named worker has agreed to take part in the research
(or not) as stated.

If the worker does not agree to participate, the Appointed Doctor still needs to tick the confirmation
statement before being able to continue. Clicking Next will then take the form to the end, where
you will be able to Submit.

‘Today’s date’ is automatically generated and cannot be changed.

ss to their records.

iey understand that other health researchers from outside HSE may use information collected during this study.
r name, address and any other information that may identify them will be removed before sharing.

iey understand that information held and maintained by NHS England (England and Wales) or the NHS Central
ster (Scotland) may be used to help contact them or provide information about their health status.

The worker agrees to take part in this study.

C] Yes No

Appointed Doctor Confirmation

As the HSE Appointed Doctor undertaking the examination and submitting this consent form, |
confirm that the worker’s details entered on the previous page are correct and they have provided
informed consent (yes/no) as indicated.

What is today's date?

Figure 6: Screenshot showing the consent tick box, Appointed Doctor confirmation and date.

Completing the Questionnaire

If the worker agrees to participate, the questionnaire begins after the consent section.
Reviewing details

The doctor’s and worker’s details entered earlier in the form will be displayed again for checking. If
corrections are needed, please use the Back button (twice) to return and amend the information.

text only.

\ Asbestos Workers’ Survey: Questionnaire |

Please thank the worker for agreeing to take part in the survey. Before you start the questionnaire on the next page,
please review the following details. If you need to make any changes, press the Back button at the bottom of this page
twice so you can correct the information that has been entered before progressing.

Appointed Doctor's Details
Dactor's First Name(s)
Doctor's Surname
Appointed Doctor’s PIN
Worker's details

Worker's First Name(s)
Worker's Surname

Date of Birth

National Insurance Number

¥ ook | reser | Rosrt | N 3

Figure 7: Screenshot showing the doctor and worker details for verification.
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Routing

The form will route you through the questionnaire depending on how you answer. This ensures
you are only presented with the relevant questions. For example, selecting different smoking
statuses reveals different follow-up questions.

Smoking questions displayed when Smoking questions displayed when
‘No, never smoked’ is selected ‘Yes, ex smoker’ is selected
Have you EVER smoked tobacco? Have you EVER smoked tobacco?

D Yes, current smoker
Yes, ex smoker
D No, never smoked

D Yes, current smoker
D Yes, ex smoker
No, never smoked

] ) ) At what age did you first smoke tobacco regularly?
Have you ever tried vaping / e-cigarettes?

years
[ es, regularly now I:lold
[ es, regularly in the past but now stopped

Do / did you mainly smoke cigarettes?
D Mo [ a few times

D Yes
D Mo

At what age did you last smoke?
[ J&"
old
Have you ever tried vaping / e-cigarettes?

D Yes, regularly now
D Yes, regularly in the past but now stopped
(] No/ a few times

Figure 8: Screenshots for the smoking questions displayed for “No, never smoked” (left) and “Yes,
ex-smoker” (right)

Date and age fields

The worker’s age is calculated from the date of birth and pre-populated. This can be amended if
needed.

‘Today’s date’ is also pre-populated but cannot be amended.

text only

Section 2: Worker Details / Examination Date

Is this your first medical appointment before starting work with asbestos with your current employer?

() vYes (] no
What is your current age?

years
2[5

At birth, were you described as
) male () Female (] Prefer not to say

What is today's date?

«<=u [ Next 2
Figure 9: Screenshot showing the calculated age and pre-populated date.
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EQ-5D-5L Slider
The health slider can be completed by:

¢ Using the mouse to move the blue arrow up and down. The mouse needs to be positioned on
the blue arrow for it to work. The chosen number will then appear in the box.

e Clicking on the appropriate place on the scale. This will move the blue arrow and make the
chosen number appear in the box.

e Typing the number into the box will automatically move the blue arrow.

text only

(¥ EQ-5D-5L

The best health
you can imagine
— 100

* We would like to know how good or bad your
health is TODAY.

©
S

= This scale is numbered from 0 to 100 a0

= 100 means the best health you can imagine
0 means the worst health you can imagine

» Please indicate on the scale how your health is

TODAY =
—= 60
= 50
» =
=
= 2
= 10
= 0
The worst health
you can imagine
© EuroQul Resesrch Foundstion. EQ-5D™ is 2 trade merk of the EuroQol Research Foundation. UK (English} v1.0

L pack || Roset J Rostart | New J

Figure 10: Screenshot showing the EQ-5D-5L scale and blue slider.

Submitting the Form

On the final page, you may:
e request a submission confirmation email.

e add comments or observations about the form.
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To receive a confirmation email, please enter an appropriate email address when prompted.
This can be your own email address or the email of an appropriate administrator. If requested,
you will receive a confirmation email showing ‘Epistats’ as the sender’s name. The email itself is
sent from the Snap Surveys address invitation@online1.snapsurveys.com. The content of the
email includes:

e Appointed Doctor PIN and initials.
e Worker initials

e Submission date/time

e System-generated ID

The email does not contain any direct identifiers because this will be sent via normal unencrypted
email.

text only

|
\Thank you for completing the online FODMS75 form for this worker. |

Thank you for completing the consent form and letting us know that the worker does not want to take part in our study at
this time.

As the HSE Appointed Doctor submitting this form, if you would like a notification upon submission of this form, please
provide your email address below.

Email address

If you had any problems with this form today that you would like to report to the Asbestos Workers’ Survey
team, please type them below so we can look into this.

Please now press the Submit button to record this response.

oo | Roset | Restart | submi |

Figure 11: Screenshot showing the final page, email request box, and comments field.

Click Submit to complete the process. A confirmation screen will appear with an option to start a
new form if required.
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text only

©

Thank you for submitting the FODMS75 form

If requested, a submission confirmation has been sent to the email address you provided.

You can now click the 'next’ button below to submit another form
or close your browser if you have finished.

T T

Figure 12: Screenshot showing the submission confirmation.

Support

If there is a problem with the online FODMS75 form, we ask that you report this as soon as
possible. This can be done by:

e Using the comment box on the final page for minor issues.
e Contacting the study team using the details provided in the main guidance.

We are not able to offer a live support service. For this reason, we recommend keeping a small
supply of paper forms available as backup, in case the online form cannot be used (for
example, due to internet or IT problems).

Thank you for your assistance in completing the online FODMS75 process
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