EXAMPLE B7

Northamptonshire Health & Safety Liaison Group

A guide to successful SHADs

	Step 


	What you need to do?
	Tips /Additional information 

	Before the event

Set up planning meeting 

Source the venue 


	Invite any interested partner organisations e.g. other regulators if relevant. 

Set and agree clear aims and objectives of SHAD (e.g. awareness raising/alternative to inspection).
Include preferred follow up action for non attendees.
Establish roles. 

Scope topic areas – draft program and times. 

Target audience profile and size.
Identify potential conference venues – consider convenience of location and accessibility, parking etc.
A checklist of venue considerations is provided in Appendix I.
Set provisional dates and ensure venue ability.

	Ideally at least 4 months prior to the event

It is better for one authority to lead and one person so take on the role of project manager
Notes should be taken of the meeting so that everyone has a clear idea of their roles and tasks. Deadlines should be set 

Develop a project plan with timescales for these steps  

Contact the sector to discuss appropriate material 

Consider any audience pressures that might affect time and date of SHAD (e.g. avoiding Christmas if hospitality trade
You will need to contact several venues and obtain quotes 

There is an organisation in Northamptonshire called “Meet in the Middle” 01604 609557 which can source conference facilities according to requirements. This is a free service

In order to apply for funding you will need several written quotes  

Venues may hold dates for a temporary period but it is important to secure the bid at the earliest opportunity.
It is strongly recommended that you visit the venue to check layout etc.
Consider best options available - whether venue provides a conference package or individual items (e.g. price per head).
May also need a minimum number to guarantee booking.


	Apply for the bid 


	In order to apply for funding from the HSE you will need to provide full evidence of how the money will be spent with written detailed quotes to support your application.
You will require at least two quotes for venues.
Establish at an early stage how bills will be paid. 

Hotels usually require you to sign a contract and may need a credit card to confirm. It is best to contact the partnership to agree the contract directly through HSE  
	Advice and a proforma can be obtained from partnership manager or: Barbara.Cliff@hse.gsi.gov.uk

An example is contained in APPENDIX IIa & APPENDIX IIb.
Keep contact with partnership team to secure bid as soon as possible.
You may need to consider paying for some of your speakers and you should factor this into your bid. 

Include any stationery e.g. delegate folders. 

	Source & Book speakers 
	Once bid is approved start to secure speaker slots.
This is a difficult, time consuming process and needs a lot of time and planning. 

Make sure that you try to contact experts within the relevant field.
Consider HSL, HSE and regulatory bodies as these are usually willing to speak for free.
Look at CIEH seminar programs.
CIEH members will sometimes speak for a reduced cost.
CIEH/HSE program managers. 

Industry perspective - examples of real life solutions to problems/case studies (good & bad). 

Source Exhibitors 
	Be very clear about what you require from the speakers.
This is particularly important if you decide to use private sector businesses who will also want to promote their products.

Ensure that there is the right balance between regulation and other speakers – it is particularly important to include regulation if the SHAD is an alternative intervention.
Avoid offering payment to private businesses as they are benefiting from free advertising – consider negotiating funding from the businesses instead to support the event!

Ask for, and take up at least two references for speakers. 

If industry speaker check that they have not been subject to enforcement!

Try to contact audiences who have actually heard the speakers to avoid poor delivery.
Try to obtain samples (e.g. earplugs for a noise event) and literature from businesses – even if they can’t attend.
Get details of floor space and height required for exhibit – do they require tables – will they bring their own – anything else?

Is there enough room for all the exhibitors? 

	Send confirmation letters to speakers 
	See Proforma of letter Appendix III with venue details, arrival times – make sure times are accurate on letter. 

Ask speakers to provide presentations by a specified date. 

The lead authority should review presentations to avoid duplication, check self publicity and check that aims of SHAD are being met.
	Telephone speakers; do not rely on emails to ensure that booking is secured. 

Quite often Councils have 10Mgbite limits on received mail which can prevent email of presentations. Large presentations – may need posting on CD or to be sent as zipped files. 

Presenters may bring additional clips/photos on the day of SHAD: be prepared to adapt for the day.

	Invite delegates
	The lead authority provides a letter and booking form which is sent to each authority in the County. 

Each local authority identifies target premises and sends the letter out on their headed paper within an agreed synchronised  timescale.
The contact details on the letter will be the lead authority – all booking forms will be returned to the lead authority.
The lead authority will set up a register/database and record all delegates.
An attempt will be made to ensure proportional representation for each authority depending on target audience. 


	Example of letter and booking form APPENDIX IVa, APPENDIX IVb. 

This is essential to ensure an even take up of premises
. 
Include, trader name, address, contact, No. of delegates, dietary requirements, contact email, telephone no, Local Authority if sent on behalf of several.


	Produce flyer/website information
	The Lead authority will produce a flyer and website information which will be sent to each authority and to the CIEH branch pr officer. 
Each local authority is responsible for promoting the event locally through inspections and by using the local authority website. 

It maybe appropriate to consider publicising the event outside the county on the HSE website/CIEH publications – this depends on the event and target audience.
	APPENDIX V

	Confirmation Letters
	Send a confirmation letter and final program to delegates.
	APPENDIX VI , APPENDIX VII and APPENDIX VIII

	Delegate packs
	Pack Folder

Should contain: 

· Program
· Paper copies of the presentations and CD

· Delegation list

· Source relevant topic information: leaflets, flyers, guidance from HSE, CIEH, relevant businesses etc

· Evaluation Form 

· Self Assessment Form 

· Relevant physical examples (freebies) e.g. earplugs.
	Depending on budget can include the cost of printing packs in the bid or use plain packs with inserts. 

(Locally - Noise SHAD pack is now a county folder which was produced by Corby printers and can be used as template for future SHADs. 

Ideally provide colour presentation in PowerPoint "handout” format.
APPENDIX IX
APPENDIX X 

	Immediately before Event 
	A few days before the event contact the venue and confirm numbers and times for lunch, refreshments etc.
	The venue may allow exhibits to be set up the day before the event.

	On the day
	Multiple presentations – to form one continuous presentation using the hyperlink facility. 

On arrival at the venue, ensure that you make yourself known to the conference/ events manager immediately. 
	Ensure all the correct presentations are in place, with pictures, attachments and supplementary files. This can be amended if a speaker arrives at a later time.

How to make one continuous presentation, rather than having to go back to the desktop (Hyperlink enables a link straight to another presentation):
On the last slide of the presentation, make a text box at the bottom and insert text ‘next show’, click once on the text box, then right click mouse button, choose the hyperlink option (last option) then select the next powerpoint presentation file to be presented.  

Sequence of events: 

· Arrive at least an hour before start of registration.
· Make contact with speakers, exhibitors (point them in the direction of where they should erect exhibits), venue host, discuss controls for air conditioning/ heating system, fire exits (whether alarm planned for day), toilets etc.  

· Designate exhibitors a location, bay size etc.

· Set up lap-top, projector, equipment, and then test all equipment.
· Ensure room has correct table orientation (cabaret/ forum etc.) table for panel of speakers etc. as requested. 

· Set up registration table/ delegate packs in a conspicuous place. 

· Have two assistants available, one to find the delegates name (surnames should be in alphabetical order to assist finding name) and one person to hand over the name badge/ delegates pack.  

· Receive guests. 

· Find preferred person to open SHAD (Welcome, introduction, in the event of fire…toilets, programme, breaks etc.)   

· Start on time, keep to program.



	Press Release
	Prepare a post-event press release

	

	Evaluation 
	After the event, the lead authority will collate the information from the delegate evaluation sheets and provide a report of the responses.
	

	Further action for Non attendees
	Divide delegate attendees into local authority areas and send to each authority with completed self assessment forms for follow up action. 
Each authority is responsible for following up actions of for those that did not attend 

A record of the number of interventions must be sent to the HSLG convenor so that total work carried out can be collated
	Follow up letter, APPENDIX XI.

	Thank you letters to speakers
	After the event, thank you letters should be sent to speakers,
	This will usually be a letter, but email should be considered if this has been your method of contact.
An example ‘thank you’ letter APPENDIX XII

	Invoices /Bills
	Contract with the venue needs to be signed, usually by the party paying for the event, either LA or the HSE.

If the HSE, send off to the partnership team, based at stoke on Trent (Contact Barbara Cliff), or LA representative (Lead SHAD co-ordination).  This is binding so ensure funds are available to pay for the event. Establish correct outgoings code for the event.    
	Available Funding 
If other parties are involved with the SHAD it is recommended you contact a manager to request additional funds to assist in paying for the event. 

· (HSE Midlands Partnership Team) 1st speak to Barbara Cliff at Stoke on Trent Office, or Roger Monaghan (Partnership Manager) for monies to be approved. 

Note: each HSE dept. i.e. slips/ trips, noise has different funding available, retrievable through different means, need to contact project manager. 


· Identify where the invoice will be sent from the conference centre, (sometimes HSE funding will only be given to the LA, HSE will not always directly pay conference facility)

· Set up a budget code specific for income, i.e. if delegates paying a conference fee, or if other presenters, exhibitors are paying for a stand, or agreed to assist in paying for conference.

· Set up a budget code for payment for outgoings, i.e. if LA is responsible for paying for conference facilities (venue/ food), pa systems/ lectern/ administration labels/ badges etc.


APPENDIX I
Selecting a Venue

Checklist
	
	Notes

	Location suitable for target audience and easy to access?
	

	Size of room(s): sufficient capacity


	

	Room layout: Theatre, tables?


	

	Syndicate rooms


	

	Sufficient room/location for exhibitors?


	

	Rooms included for speakers who are traveling a long distance (negotiable)
	

	Catering: teas, coffees, food (depends on event and need)

· On arrival

· Morning break

· Lunch

· Afternoon break

· Water, soft drinks all day


	

	IT arrangements:

· Projector

· Suitable screen

· Laptop compatibility
· Wireless internet access?


	

	Flipcharts and pens

	

	Stationary


	

	Microphones (fixed, roaming)

	

	Anything else?

	

	
	


APPENDIX II (a)

EXAMPLE OF COMPLETED BID FOR NOISE SAFETY AND HEALTH AWARENESS DAY

	Name of Event
	

	Lead Local Authority
	

	Partners
	

	Lead Officer (and contact details)
	

	Type of event (e.g. seminar, SHAD)
	

	Timings (Full Day or Half Day)
	

	Topic e.g. Slips/Trips/Noise in Entertainment/Workplace Transport
	

	Proposed date
	

	Proposed Venue (2 additional quotes required to demonstrate value for money)
	

	Cost including VAT (i.e. bid with details of breakdown)
	

	Evaluation method
	


Quotes for Venues

	Venue
	Cost of venue 
	Notes
	Accommodation 
	TOTAL 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


APPENDIX II (b)
EXAMPLE OF COMPLETED BID FOR SAFETY AND HEALTH AWARENESS DAY

	Name of Event


	Northamptonshire Noise in the Entertainment Industry SHAD

	Lead Local Authority


	Corby Borough Council /South Northamptonshire Council on behalf of Northamptonshire Health & Safety Liaison Group 

	Partners


	Northamptonshire local authorities and the Health & Safety Executive

	Lead Officer (and contact details)


	Damian Wilkins Corby Borough Council    damian.wilkins@corby.gov.uk

Lynda Smith South Northamptonshire Council  lynda.smith@southnorthants.gov.uk

	Type of event (e.g. seminar, SHAD)


	A high profile and high quality SHAD to introduce the regulatory frame work and practical solutions for noise at work and other Fit 3 topics relevant to the entertainment industry

	Timings (Full Day or Half Day)
	2 consecutive full day SHAD’s in the north and south of Northamptonshire 

	Topic e.g. Slips/Trips/Noise in Entertainment/Workplace Transport


	Not completely finalised but speakers on Slips & Trips, Regulation and practical solutions for noise at work in the entertainment industry,  migrant workers, manual handling, violence and aggression, nuisance and licensing 

Exhibition stands on radon, polycarbonate glasses, slips & trips, lifting equipment for pubs etc, food safety and noise solutions 

	Proposed date


	7th  and 8th  October 2008 at two hotels in the north and south of the County

	Proposed Venue (2 additional quotes required to demonstrate value for money)


	Please see attached 

	Cost including VAT (i.e. bid with details of breakdown)


	£5500

Please see attached 

It is assumed that there will be max five/six speakers and they will require accommodation for one/two nights 

Unknown – cost for some speakers as it is intended that industry speakers will be invited for practical solutions 

	Evaluation method


	Evaluation by questionnaire following event with a view to measuring effectiveness and follow up visits for invited non attendees. 


Quotes for Venues

	SOUTH 
	Cost of venue 
	Notes
	Accommodation 
	TOTAL 

	Whittlebury Hall

Whittlebury 

Northants 
	£55 + VAT per person 

100 people – £5500
	Standard Conference Day Rate 

Only available 8 October 
	For 24 hours to cover daytime attendance £175 + VAT 

5 speakers £875
	£6375 + vat

	Express Holiday Inn 

Grange Park 
	£25 per person 

Max 70

£1750
	Accommodation negotiable
	Approx £95 

5 speakers 

£475
	£2225

	NORTH 
	Cost of venue 
	Notes
	Accommodation 
	

	Holiday Inn

Corby 
	£32 per person 

£3200
	
	£95 

5 speakers £475
	£3675

	Elizabeth Hotel 
	100 delegates £1695
	Includes flip chart, projector etc 
	From £70 

Worst case 5 speakers £ 350
	£2045


TOTAL FOR TWO SHADS          
EVENT LOCATION - £4500

COST OF SPEAKERS ESTIMATE £1000
TOTAL £5500

APPENDIX III

Your Ref:

Our Ref:

Date:

Please Ask for:

Direct Dial:

Minicom: 

E-Mail: 

Dear


Safety and Health Awareness Day (SHAD): Insert title
Thank you for agreeing to participate in the above event …..

Thanks for agreeing to do a presentation…….

Venue:

Date:



Time:


Please can you forward your presentation to me so we can formalise the running order for the day.

Please do not hesitate to contact me on the above number if you have any queries concerning the course or any other issues regarding noise and health and safety.

Yours sincerely

Name

Position

L.A.

On behalf of Northamptonshire Health & Safety Liaison Group

APPENDIX IV (a)

Example of SHAD Delegate Booking Form

Your Ref:

Our Ref:

Date:

Please Ask for:

Direct Dial:

Minicom: 

E-Mail: 

Dear Sirs

Event:
Safety and Health Awareness Day (SHAD): SHAD title

Venue: 


Date/Time:
Month, Time of start and finish (registration xxxxxxxxx)

This is an important invitation to the above event organised by Northamptonshire Local Authority Environmental Health Departments in partnership with the Health and Safety Executive (HSE).  It is aimed at sector, initiative, and subject details.  The event is free to all those invited.

Please ensure this invitation is seen immediately by the Proprietor, Manager or person responsible for Health and Safety at your premises.

This event is intended for persons having ultimate control in their business.  It aims to help in complying with current Health and Safety legislation and raising awareness of noise issues in the sector, reducing accidents and providing excellent advice on good and bad experiences already learnt in the industry.  Those businesses choosing not to attend may be considered a higher priority for inspection by their Local Authority.

[image: image2.png]HSE




Principally, the intention of the event is to reduce the number of inspections or visits to your premises by the partnership agencies above. 

If you would like to attend this event please can you contact the XXXX Team directly by e-mail at XXXXX@XXXXX.gov.uk or complete the attached registration form.  Please return the registration form to the insert lead authority Council address no later than insert date.  Please note due to popular demand this course should be booked as soon as possible to save disappointment as there are limited places available.  Places are allocated on a first come first served basis.   

I look forward to your response.

Yours faithfully

Name

Position

L.A.

On behalf of Northamptonshire Health & Safety Liaison Group

To book onto the event either: 

1.
E-mail:

xxxxxxx@xxxxxxxs.gov.uk

2.
Telephone:

xxxxxxxxxx 

(Leaving your name, address and telephone number)

3.
Fax: 


xxxxxxxxx


Or fill out and return the registration form enclosed. 

NOTE:
Confirmation will be sent out to confirm your delegate place

APPENDIX IV (b)
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for the xxxxxxxxxxx
Industry

Registration Form 

I / We would like to reserve ______________ delegate(s) place(s) to attend the

Safety and Health Awareness Day (SHAD) on DATE.

Trading name of company: 
____________________________________________

Address of business:
        
____________________________________________

______________________________________________________________________

Names and positions within business:

______________________________________________________________________

______________________________________________________________________
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Contact telephone number: ________________________________________________

Email address: __________________________________________________________

Local Authority: ​​​​​​​​​​​​​​​​​​​ ​​​​​​​​​​​​​​​​__________________________________________________________

Any dietary requirements needed: ___________________________________________

RSVP

Name 

xxxxxxxxxxxxx

Council address

APPENDIX V
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Your Ref:

Our Ref:

Date:

Please Ask for:

Direct Dial:
Minicom: 

E-Mail:
  
  
Dear


Safety and Health Awareness Day (SHAD): SHAD title
I am writing to confirm your booking on the above seminar for the following date and time:

Venue:
INSERT VENUE
Date:

INSERT DATE
Time:

TIME (Registration TIME)

On the day you will have an opportunity to complete a self assessment form which will provide a useful check of your business compliance.

I am delighted that you are taking this opportunity to participate in an important update event for your industry and look forward to meeting you on the day.

Please do not hesitate to contact me on the above number if you have any queries concerning the course or any other issues regarding noise and health and safety.

Yours sincerely
Name

Position

L.A.

On behalf of Northamptonshire Health & Safety Liaison Group

APPENDIX VII

Your Ref:

Our Ref:

Date:

Please Ask for:

Direct Dial:
Minicom:

Email:

Dear

Safety and Health Awareness Day (SHAD): SHAD title
Venue:
INSERT VENUE
Date:

INSERT DATE
Time:

TIME (Registration TIME)

I thank you for contacting us and returning the booking form.

Unfortunately I am unable to offer a delegate place to you for the above event.

We have been overwhelmed by the number of delegates trying to register on this course.  Over (number) delegates have applied for places on the course, but at this time we are only able to offer (number) delegate places on this occasion.  Due to the popular demand we will aim to organize another SHAD in (year/date).
Those companies who have contacted us via email, or returned the registration forms will be put onto a database for future (Fit 3 initiative) courses.  
Thank you once again for your interest in this event

Yours sincerely

Name

Position

L.A.

On behalf of Northamptonshire Health & Safety Liaison Group

APPENDIX VIII



Safety and Health Awareness Day

Noise in the
Music & Entertainment Industry

8 October 2008
Programme
10:00

Registration and Refreshments

10:30

Welcome and Introduction
10:35

Noise Basics, Hearing Loss and the Regulations





Liz Brueck - HSL 

11:10
 
Sound Advice: Industry Sector Guidance


Liz Brueck - HSL 

11:30

Comfort Break
11:40
 
Controlling Noise – The Challenge to Business







David Horrocks – Environmental Health Consultant Noise Specialist
12:15

Liquor Licensing in Northamptonshire


Mark Worthington – Community Safety Sergeant Northampton

12:40

Questions for morning speakers

12:50

Lunch*
13:50

Whose Back is it Anyway? - Manual Handling 



Anneliese Smith – Solutions Training and Advice Ltd
14:20

Slips and Trips in the Workplace





David Stokes – South Northamptonshire Council Environmental Health



14:45

Questions for afternoon speakers
15:00

Self assessment workshop 

16:00

Finish

*Trade Stands and Fit Backs demonstration at lunch time

APPENDIX IX



Safety and Health Awareness Day

Subject

Course Evaluation

1. Before attending the SHAD, how would you rate your awareness of (insert subject) knowledge, and associated legislation?
	Poor
	Satisfactory
	Average
	Good
	Knowledgeable
	Excellent

	Comments:




2. After attending the SHAD, how would you now rate your awareness of insert subject related issues?

	Poor
	Satisfactory
	Average
	Good
	Knowledgeable
	Excellent

	Comments:




3. Have all topic areas been beneficial for the businesses?
	
	Yes
	No

	Insert according to program
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please turn over


Cont'
4. Will information gained from the SHAD assist you in making policy, controlling WXXXX issues and making a difference in the workplace?
	Yes 
	
	No 
	
	Don’t Know
	

	Comments:




5. 
Were there any other areas you would have liked the SHAD to cover?

	


7. Did you find attending the SHAD more beneficial than receiving a health and safety inspection?
	Yes 
	
	No 
	
	Don’t Know
	

	Comments:




8. 
Please indicate your overall assessment of the SHAD and any other comments:
	Poor
	
	Satisfactory
	
	Good
	
	Excellent
	

	Comments: 




Thank you for completing this evaluation form

Please return the form to xxxxx, or leave behind. 

Enforcement Officers will receive CPD certificates later in the post 

APPENDIX X



	BUSINESS DETAILS

	Trading Name:
	Company Name: (if different)



	Address:

Post Code:

Tel No:
	Email:

Fax No:

	Name of Business Operator/s


	Name and telephone no. of Person to Contact:



	BETTER BACKS
	OFFICE USE

	Have you identified activities which present a risk to employees of musculoskeletal disorders (MSD’s) or upper limb disorders (ULD’s)?

Have you examined how these activities can be made safer and applied sensible controls?

Do you have a policy that encourages employees to stay active and helps them return to work? 
	Yes
	No 
	Unsure
	

	If you have not answered yes to the above, please explain what action you will take to enable you to do so.


	

	SLIPS AND TRIPS
	OFFICE USE

	Have you assessed the risk to employees and visitors from slip and trip hazards in your workplace?

Do you investigate all incidents and near misses to evaluate whether existing controls are sufficient to prevent harm?
	Yes
	No 
	Unsure
	

	If you have not answered yes to the above, please explain what action you will take to enable you to do so.
	

	ASBESTOS
	OFFICE USE

	Have you taken steps to locate asbestos or asbestos containing material (ACM)? 

Do you have a record of the location and condition of ACMs or presumed ACMs? 

Have you a plan to manage the risks from anyone being exposed to fibres from these? 


	Yes
	No
	Unsure
	

	If you have not yet taken any steps please explain what do you intend to do to comply with the law on Asbestos legislation 
	

	RADON
	OFFICE USE

	Have you taken steps to assess the levels of radon gas within your premises?
Were the results below the action level of 400 Bqm³ 


	Yes
	No
	Unsure
	

	If you have not yet taken any steps please explain what do you intend to do to comply with the law on radon?


	


	SMOKING
	OFFICE USE

	Do you allow smoking in any communal areas of your workplace?

Do you allow smoking in service users rooms?

Do you have a policy that deals with smoking?

	Yes
	No
	Unsure
	

	If you do allow smoking in any part of your premises please explain where and how that space is designated and managed.
	

	DECLARATION

	Signature:
	Name:

	Position in Company:
	Date:

	If you require further assistance or advice on any of the topics covered by the Safety and Health Awareness Day please detail here.



	EXTRA RESOURCES
	OFFICE USE

	Would you like to receive a hard copy of the Better Backs campaign pack, including information sheets and CD of presentations for use in your own business?

An electronic version can be downloaded from www.hse.gov.uk/msd/campaigns
Would you like to receive a hard copy of the Slips and Trips campaign pack, including information sheets and posters?

An electronic version can be downloaded from  www.hse.gov.uk/slips

	Yes
	No
	


APPENDIX XI
Your Ref:

Our Ref:

Date:

Please Ask For:

Direct Dial:

Minicom:

Email:

Dear   
Event

Location

You were recently given the opportunity to attend the above free event.

The purpose of the event was to raise awareness and to provide businesses with information on health & safety relating to:

· Topic

· Topic

· Topic

· Topic
Officers may visit your premises in the near future and I would remind you that it is necessary for you to demonstrate that you comply with health & safety legislation.

If you require any advice on the above topics or any other health & safety advice please contact the Health Protection Team on ………………..or email the team at the above address.

For general information on health & safety I would recommend that you visit the Health & Safety Executive website at; www.hse.gov.uk 

Yours sincerely

Name

Position

L.A.

APPENDIX XII

Your Ref:

Our Ref:

Date:

Please Ask For:

Direct Dial:

Minicom:

Email:

Dear   
Event

Date
On behalf of the Northamptonshire Health and Safety Liaison Group I would like to thank you for your excellent presentations at the above event.  The day was a great success and well attended.  The feedback that we have received has been very positive and the majority of businesses said that the event has increased their understanding of the various topics discussed.

Yours sincerely

Name

Position

L.A.

On behalf of Northamptonshire Health & Safety Liaison Group

  
Why should I attend a SHAD?





There is no risk of enforcement – only help and practical advice.


You’re meeting on neutral ground, rather than speaking to an inspector at your own premises.


It’s a great opportunity to put your questions to the experts.


It’s a free event, with lunch and refreshments provided.


All it will cost you is a few hours of your time.
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To Book Contact Health Protection Team 


Tel—01327 322281


E-mail—


Health.protection@southnorthants.gov.uk





Noise  in the Music & Entertainment Industry











8 October 2008 


Northampton 





Northamptonshire Councils in Partnership with HSE





Topics Include


New Noise at Work Regulations


Control of Occupational Noise


Licensing and Conflict Management


Manual Handling 


Slips, Trips and Falls





An introduction to the Control of Noise at Work Regulations 


2005. Find out what your legal responsibilities are and how they will affect your business in the music and entertainment industry.








Safety & Health Awareness Day 
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TOPIC


Self-Assessment of Needs 





You were recently invited to attend our Safety and Health Awareness Day. In order to assess whether you would benefit from the information provided on this day we would like you to complete this short questionnaire. The information you provide will be used by your local enforcing authority to ensure you receive any additional support as determined by your answers. 
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