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Site Review Meetings 

Consider timing 
relative to LCLC 

meetings and publicity 
impact 

Start 

Agree date, venue & agenda 
with licensee 

Prepare, gather briefing 
material 

Arrange and attend 
pre meetings with licensee as 

necessary to clarify issues 
prior to the review meeting 

Review licensee's briefing 
package 

Arrange visit passes and other 
matters relevant to the visit 

Advise licensee if any changes 
required to agenda 

End 

Hold pre meeting with NSD 
team and brief SI on lines to 

take 

Attend meeting 

Follow up actions arising as 
appropriate, considering any 
generic issues which may be 

applicable to other sites/ 
licensees 

Comment on licensee's note of 
meeting and confirm accuracy. 

Place final minute of the 
meeting on the appropriate 

NSD file. 
See BSS/IMT/001 & 

BSS/IMT/006 

Prepare NII briefing material 
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