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SIM 03/2009/03 Appendix 1 Inspection pro forma for skip hire inspections
Inspector name and location:

Date of visit:

COIN case number:

Company/Organisation visited:

Address:

	Assessment scale

	1
	2
	3
	4

	Full compliance in areas that matter
	Broad compliance in areas that matter
	Some compliance in areas that matter
	Limited compliance in areas that matter


	
	1
	2
	3
	4
	NA

	Reducing the risk of being struck by vehicles.

	Management of the workplace transport risk at yard/transfer stations (excludes the point of collection).

	A suitable and sufficient of site specific transport risk.

(Identifies vehicle type, task suitability. Identification of groups of employees and non-employees at risk. Identification of all reversing situations and other high risk operations)
	
	
	
	
	

	Allocation of responsibilities for workplace transport and knowledge of site specific standards.

(clearly understood at all levels)
	
	
	
	
	

	Site rules and supervision to ensure compliance.

(Site rules are brought to the attention of drivers and pedestrians. Site management aware of site rules and their responsibility to ensure compliance)
	
	
	
	
	

	Site layout and internal traffic routes – safe site.

	Sufficient space for vehicle and pedestrian movements.

(pedestrians/vehicles separated by physical barriers where reasonably practicable or by means of marked routes. Traffic routes wide enough for the largest vehicle using them and wide enough to allow vehicles to pass oncoming traffic. Clear sight lines without blind areas or corners. Open areas for manoeuvring). 
	
	
	
	
	

	Suitable and sufficient lighting.

(All roads, manoeuvring areas etc adequately lit, lights working and clean with an absence of glare).
	
	
	
	
	

	Good road, yard and walkway surfaces.

(firm, even surfaces free from significant potholes and ruts)
	
	
	
	
	

	Vehicle selection and suitability

	Vehicle is appropriate for the site.

(Vehicles of a size and type which can carry out all tasks without encroaching on pedestrian walkways or other pedestrian areas).
	
	
	
	
	

	Vehicles are suitable for the terrain.
	
	
	
	
	

	Skip loader vehicles fitted with all wheel braking or equivalent to prevent “runaway” when lifting/ lowering skips.  
	
	
	
	
	

	Drivers have appropriate visibility for the range of duties they perform.

(Drivers should have adequate direct vision supplemented by visibility aids where direct vision is not possible and there is a risk of ‘struck by’ accidents. Consider the benefits of fitting additional mirrors or CCTV or other sensing devices).
	
	
	
	
	

	Vehicle maintenance.

	There should be adequate maintenance systems in place including driver’s prestart checks, defect reporting procedures in addition to planned maintenance in accordance with manufacturer’s specifications (Vehicles should be well maintained with effective brakes, steering, clear windscreens and mirrors and effective wipers, horn and lights).


	
	
	
	
	

	Vehicle movements

	As far as practicable the need to reverse, particularly in pedestrian areas should be minimised.
	
	
	
	
	

	Driver competence

	All vehicles operated by trained, competent drivers.
	
	
	
	
	

	No unauthorised use of vehicles.

(System detailing categories of vehicles drivers authorised to operate. Control of keys).
	
	
	
	
	

	Drivers have knowledge of site rules and instructions.
	
	
	
	
	

	

	Plant and machinery

	Guarding

	The dangerous parts of fixed plant used for processing materials are adequately guarded with fixed/ interlocked guards to prevent access to the dangerous parts.
	
	
	
	
	

	Access and egress

	Suitable means provided to allow safe access and safe work at height when operating and maintaining fixed plant.
	
	
	
	
	

	

	Sorting waste with mechanical assistance (“totting”)

	Safe site
	
	
	
	
	

	Mechanical sorting is used so far as is reasonably practicable to eliminate the need for handpicking in association with vehicles.
	
	
	
	
	

	Sorting areas are well lit.
	
	
	
	
	

	Non essential personnel excluded for areas in which mechanical loading machinery operates.
	
	
	
	
	

	Non essential vehicles excluded from areas in which mechanical loading machinery and pickers operate.
	
	
	
	
	

	Effective segregation of pedestrians and tipping vehicles.
	
	
	
	
	

	Safe/segregated/protected zones established for totters to withdraw to before mechanical loading machine approaches stockpile.
	
	
	
	
	

	Safe Vehicle/Driver

	Machine operator able to see that pickers are in a safe position before approaching the stockpile.
	
	
	
	
	

	Machine operator has clear understanding of the safe system of work
	
	
	
	
	

	Clear communication between the pickers and the machine operator.
	
	
	
	
	

	Safe system of work

	Adherence to a safe system of work during hand picking and ‘turning’ of the waste stockpile.
	
	
	
	
	

	Pickers have a clear understanding of the safe system of work
	
	
	
	
	

	Pickers wear high visibility clothing at all times.
	
	
	
	
	


	Action taken:


	Comments


	Return to Lisa Weston, Cardiff.


