Working Time checklist


	Employer's name



	Employer's address





	Employer's phone no. 

	Nature of notifier's employment -relationship to employer: employee, self-employed, agency worker
	

	Length of service with employer
 - only critical if less than 17 weeks
	

	Nature of concern:  HSE can deal with: excessive weekly working hours; night work; health assessment for night worker; organisation of pattern of work to avoid risks from pre-determined work rate/monotony, compensatory rest; record keeping.



	Activity  e.g.production line, machine operative, care worker, labourer



	Details of working pattern - precise details of shift pattern, working hours 




	Is there a collective (trade union) or workforce agreement in place on working time? If so give details of agreement
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