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NB. This is an illustrative example only of the layout of a schedule of prosecution costs and must be amended as appropriate. Guidance on what you may reasonably include in a claim for costs is given in the Sentencing and costs section. 

	IN THE MAGISTRATES COURT AT
	  

	PROSECUTION BILL OF COSTS

	Order for costs to be paid by defendant: 

	DATE
	ITEM
	TIME 
	CLAIMED 
	DISBURSEMENTS

	  
	PREPARATION
	  
	  
	  

	
	In respect of time spent solely for the purposes of investigating and preparing the prosecution (R v Associated Octel Co Ltd (Costs) [1997] 1 Cr. App. R. (S.) 435)
	-
	-
	-

	  
	Mr/s A (HM Principal Inspector of Health and Safety) at £xx per hour. 
	  
	  
	  

	
	Considering evidence and report.
	x hrs
	£
	  

	
	Mr/s B (HM Specialist Inspector of Health and Safety (discipline)) at £xx per hour.
	
	
	  

	
	Visiting site, taking photographs and measurements
	x hrs
	£
	

	
	Preparing sketches, considering evidence and preparing statement.
	x hrs
	£
	  

	  
	Mr/s C (HM Inspector of Health and Safety) at £xx    per hour.
	  
	  
	  

	
	Attendance at accident site, interviewing witnesses, taking statements and photographs
	x hrs
	£
	  

	
	Interviewing witness in hospital.
	x hrs
	£
	  

	
	Considering evidence, preparing investigation report, drafting statement and informations,
	x hrs
	£
	  

	
	Preparing Friskies schedule and advance information 
	x hrs
	£
	  

	  
	Travel at xx pence per mile

Mr/s B miles 
Mr/s C miles
	  
	  
	£
£

	  
	Expenses:

Photographs/colour photocopies: xx photographs @ x pence per photo/sheet
Fee for company search
	  
	  
	
£
£

	  
	TOTAL
	  
	£
	£


	DATE
	ITEM
	TIME
	CLAIMED
	DISBURSEMENTS

	  
	ATTENDANCE AT COURT
	  
	  
	  

	
	Mr/s C

Travel xx miles @ xx pence per mile
	x hrs
	£
	£

	  
	Witnesses' allowances and expenses
	  
	  
	  

	  
	Subsistence
(1) Mr/s D

(2) Mr/s E

Travel          
(1) Mr/s D  xx miles @ xx pence per mile                   

(2) Mr/s E  xx miles @ xx pence per mile 
(3) Mr/s X 

Loss of earnings

Travel expenses

(4) Mr/s Y 

Loss of earnings

Travel expenses


	
	£
£
	£
£

£
£


£
£



	  
	TOTAL
	  
	£
	£

	  
	TOTALS

Preparation total
Attendance at court total
	  
	£
£
	£
£

	  
	  
	  
	£
	£

	  
	  
	TOTAL
	  
	£
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