Annex 2

Suggested letter from ALU confirming Licence Review Board will proceed and inviting written representations

By Recorded Delivery

Dear

Asbestos (Licensing) Regulations 1983 as amended

Licence number xxxxxxxxxx

Following the interview you attended with xxxx, Asbestos Licensing Principal Inspector, from HSE’s xxxxx Office on xxxx, I have now received their recommendation, which is that your asbestos licence should be revoked.

As such, I am writing to confirm that a Licence Review Board will convene on xxxxx to fully consider the circumstances of the case and to decide on the action to be taken.  

There may be some additional information that you wish to make the Board aware of, that was not presented at the formal interview.  If so, you may submit this, together with any other representations about why your licence should not be revoked, in writing to me at the address below, within 21 working days from receipt of this letter.

The Licence Review Board will comprise xxxx, Head of Health Unit and Chair of the Board; xxxx, Head of the Asbestos Licensing Unit (ALU); xxxx, Asbestos Licensing Principal Inspector, xxxx office; xxxxx, Principal Inspector of Health and Safety, xxxx office.  xxxx from ALU will also attend take notes and record the proceedings.

So that you are provided with the same information that will be available to Board members, I enclose copies of:

· The ALPI’s report, including a summary of the record of the formal interview and the revocation recommendation; 

· Performance reports;

· Enforcement notices;

· ALU’s revocation policy; and 

· Copies of related correspondence.

Yours sincerely

Head of Asbestos Licensing Unit
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