Annex 1

Suggested standard letter from ALPI inviting licensee to formal interview 

Dear

Asbestos (Licensing) Regulations 1983 as amended

Licence number xxxxxxxxxx

1
As a result of xxxxx  (state the specific events/dates), which put into doubt the appropriateness of your management arrangements to hold a licence to work with asbestos under the above Regulations, I am considering recommending to the Asbestos Licensing Unit (ALU) that your licence should be revoked.

2
The circumstances and facts are as follows:-

(State here what these are…NB take care in the wording used here in view on any ongoing investigation.)

3
Because this:  (delete as necessary)


constitutes an apparent breach of licence conditions or restrictions; and/or

demonstrates continued poor performance involving enforcement action for asbestos related offences; and/or 


constitutes an extremely serious incident 

it falls within one of the categories that HSE consider is appropriate for licence revocation.

4
Before I submit my recommendation to ALU, I would like to discuss the matter with you and hereby invite you to attend a formal interview on xxxxxxxxx at xxx am/pm in xxxxxxxxx. You may bring a legal representative with you if you wish. If the time and venue are not convenient, please contact me so that other arrangements can be made.  

5
The interview is a formal opportunity for you to make representations in relation to the circumstances, facts and categories set out above and to demonstrate that you have robust and reliable management arrangements in place to comply with the terms and conditions of your licence and with the related legislation and that no-one will be put at risk as a result of your work.  In summary, you are being given this opportunity to respond to the points raised at paragraphs 1, 2 and 3 above, the objective being to counter HSE’s proposal that your licence be revoked.

6
As this will be a formal interview, it will be necessary to make a record of it.  This will either be done by recording the interview on tape and providing you with a copy of the tape or by making manuscript notes and providing you with a signed copy.  Ms/Mr xxxx and xxxxx, (named HSE members of staff) will also attend. (state what their job description is)

7
I should be grateful if you would please confirm that you would be able to attend on the proposed date and if relevant, let me know who will accompany you to the interview.

8
I enclose a copy of the Revocation Policy for information.

Yours sincerely

ALPI
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